
 

 

Instructions for Navigating to the Submit Reporting Requirements Site 

 

Step 1 From the Submit Reporting Resources page (https://www.eere-pmc.energy.gov/SubmitReports.aspx) 
on the PMC, select the “Log into the Recipient/Applicant Site” link.  

 



 

 

Step 2 Enter the valid email address information for your Recipient/Applicant Login account and click the 
“Continue…” button. 

 

  



 

 

Step 3 Complete the Sign-in verification page completing all required fields as indicated and click the 
“Continue…” button. 

NOTE: Verify the Pass Image and Pass Phrase are what you chose when creating the account.  

 



 

 

Step 4 Check the “I agree to this web site’s terms of use” box and click the “Continue…” button. 

 

 



 

 

Step 5 Select the “Submit Your Reporting Requirements” tab. 

NOTE: Please follow the instructions provided in the Award Recipients header for access to upload 

Reports. 



 

 

Step 6 As an Award Recipient you can choose to either “Upload New Document to this Award” or “Click this 
Link to Enter Award Number and Submit Reporting Requirements”. 

 



 

 

Step 7 If you selected the “Click this Link to Enter Award Number and Submit Reporting Requirements”, enter 
the Award number and click the “Click to Upload Document to Award” button. 

NOTE: This option is used if you are not listed as the Business or Technical contact on the award record 
in PMC, but still need to upload reporting requirements to the award. 

 



 

 

Step 8 If you selected “Upload New Document to this Award” link, or after you entered the Award Number in 
Step 7, select the “Your Requirement – Upload Reports” link. 



 

 

Step 9 Submit your reporting requirement by either clicking on the appropriate “Upload Report” link under the 
“Action” column or by clicking the “Click here to Upload a Report Not Listed as a Deliverable 

Requirement (See Below)” link. 

 


